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Introduction

Australian Political Studies Association Limited (APSA) is an equal opportunity employer committed to providing a safe environment where all employees are treated fairly and with dignity.

Equal employment opportunity at APSA is about: 

· freedom from discrimination and harassment 
· merit selection focusing on essential job requirements 
· respect for diversity 
· good people management 

This Policy has been designed to facilitate the creation of a workplace culture that maximises organisational performance through employment decisions. These decisions will be based on real business needs without regard to non-relevant criteria or distinctions and will ensure that all decisions relating to employment issues are based on merit. 

Purpose

This Policy is designed to ensure that the APSA complies with all of its obligations under the relevant legislation.

Scope

This Policy applies:

· all members (regardless of the class of membership)
· all directors of the Board
· executive officers and managers
· employees (full-time, part-time, ongoing, fixed term, casual) and volunteers 

This Policy applies to all of APSA’s workplaces, including any location that employees may be considered to be carrying out work on behalf of APSA that is in the course of their employment.

Definitions

“Discrimination” is defined in the Anti-Discrimination Policy.

“Equal Employment Opportunity” consists of ensuring that all employees are given equal access to training, promotion, appointment or any other employment related issue without regard to any factor not related to their competency and ability to perform their duties.

“Harassment” and “Sexual Harassment” are defined in the Sexual Harassment and Victimisation Policy.

“Victimisation” is defined in the Sexual Harassment and Victimisation Policy.



Policy

Every person will be given a fair and equitable chance to compete for appointment, promotion or transfer, and to pursue their career as effectively as others. 

Employment decisions relating to appointment, promotion and career development will be determined according to individual merit and competence.

In addition, the following principles are reflected throughout the process: 

· Designed to ensure the most suitable applicant is chosen for the role 
· Transparent 
· Timely and efficient 
· Effective 
· Equitable 
· Free from conflict of interest

In all cases no factors other than performance and competence are to be used as the basis for performance assessment, training and development opportunities and promotions.


Reporting or Making a Complaint


Members and employees can report or make a complaint about any incident of discrimination to the manager, Chair and President, Board or Company Secretary, as applicable. 

APSA encourages its members employees to use the internal complaints processes to resolve any complaints relating to equal opportunity. 


Support and Assistance 

Support is available to all persons to which this Policy applies. 

APSA encourages all its members and employees to speak to Chair and President, Board or Company Secretary, as applicable, to discuss any questions or concerns.
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1. Responsibilities

The Board will ensure that:

· the organization has a workplace culture that encourages equal employment opportunity; 
· employment/contracting decisions relating to appointment, promotion and career development are determined according to individual merit and the individual’s inherent ability to carry out the job; 
· the organization has a workplace culture that encourages equal employment opportunity; and
· sets an example by their own behaviour.

The Chair and President will ensure that:

· all workers (including volunteers) are aware of and understand their obligations, responsibilities and rights in relation to equal employment opportunity;
· all workers are committed to operating in accordance with the equal opportunity laws in the workplace;
· any matter which does not comply with the principles of equal employment opportunity are identified and addressed as promptly and sensitively as possible;
· immediate and appropriate steps are taken to minimise or eliminate unlawful harassment, discrimination, and bullying in the workplace; and
· ongoing support and guidance is provided to all employees in relation to equal employment opportunity principles and practice in the workplace.

All employees, contractors and volunteers will:

· comply with this policy and treat all colleagues and customers with respect and professionalism without regard to non-relevant criteria or distinctions;
· refrain from engaging in discriminatory or harassing behaviour; and
· inform their manager if they believe that they (or someone else) has been treated unfairly.

1. Procedures

Employees who believe they are being treated unfairly should promptly notify, at first instance, their manager.

Should a complaint of discrimination or harassment be made, it will be investigated in a confidential and procedurally fair manner. If proven, the person responsible will be disciplined. In serious cases, this may involve dismissal.

Review Process

The Chair and President will initially review APSA’s procedures in all areas to ensure that these are in accordance with the principles expressed in this Policy and will report to the Board on these matters.

The Chair and President will review any changes to APSA’s procedures in all areas to ensure that these are in accordance with the principles expressed in this Policy.


Related Documents

Anti-Discrimination Policy
Bullying Policy
Compliant Handling Policy
Sexual Harassment and Victimisation Policy
Performance Review Policy



AUTHORISATION
[image: A close-up of a sign

Description automatically generated]
Board Secretary
Date of approval by the Board: 19 December 2024
Australian Political Studies Association Limited



image1.jpeg
7 Fawcet?




image2.png
Australian Political
Studies Association




